
What is touch typist 

Ergonomics Guidance 

1. Prevent musculoskeletal 

and repetitive stress injury. 

In computer workstation set-

ting, non-touch typist often flex 

their neck in order to look at 

both the keyboard and moni-

tor. Repetitive muscle flexion 

could eventually lead to chron-

ic musculoskeletal injury.  

2. Develop optimum typing 

speed. 

A touch typist can register 

around 75-80 words per mi-

nute. Faster typing rate can be 

achieved because touch typist 

use less time to search for 

alphabet on the keyboard. 

3. Increase typing accuracy. 

Accurate typing is an important 

key to achieve maximum 

productivity. In general, touch 

typist make less spelling and 

grammatical error thus using 

less time to rectify spelling and 

grammar error in the docu-

ments. 

4. Prevent mental fatigue. 

When done in a long period of 

time, typing can be both physi-

cally and psychologically fatigu-

ing. Non touch typist need to 

focus on at least two things at 

one time. 

Why touch typing is 

important? 

Today’s QWERTY keyboard layout 

has not changed since a newspa-

per editor, Christopher Sholes intro-

duce it in 1870. The alphabets 

were arranged such that frequently 

used character are separated to 

avoid trigger jams on traditional 

typewriter. 

Figure 2: Color-coded  keyboard layout. 
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Touch typing is a style of typing 

without looking at the keyboard. 

Touch typist knows the location 

of each character on the key-

board through muscle memory. 

Muscle memory can be devel-

oped through sufficient repetition 

such that during typing, fingers 

automatically reach for individual 

keys automatically without the 

need to search while looking. 
Touch typing method vs ‘Hunt and Peck’ method 

3. Familiarize with keys on home rows. 

All characters are within one or two steps 

away from fingers resting position at home 

keys. For example, try to register ‘G’ using 

left point finger and ‘H’ using right point 

finger. When you made a mistake, reach 

‘backspace’ using your right pinky with 

minimum palm movement. 

4. Try to type without looking at keyboard. 

Once you have mastered all keys on the 

home row, step up your typing skill on the 

other three rows on the keyboard. Use 

Figure 2 as guides for your fingers.  

How typing method affect body 

posture 

‘Hunt and Peck’ method is a style of typ-

ing in which one looks at keyboard and 

types usually using index fingers. This 

method promotes excessive neck flexion 

compared to touch typing method. 

Note that each finger move up and down 

in slight diagonal column to reach keys on 

upper and lower rows. Each color belongs 

to one finger. 

How to develop touch typing habit 

1. Place fingers on home row. 

Home rows are keys on the middle row of 

the keyboard comprise of “ASDFGHJKL:”. 

Each fingers should naturally rest on home 

keys as shown in Figure 1 when it is not 

used. Utilize the raised dots found on key F 

and J to guide your finger placement natu-

rally. 

2. Float both hands above keyboard. 

Do not rest your palm on the desk or palm 

rest. Doing so will prevent your fingers 

from reaching the far side of the keyboard. 

Figure 1: Finger resting position. 
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